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Policy Memorandum 2005-60
Exhibit 2
Device and Media Controls

Sample Hardware & Software Inventory and Tracking Sheet
This inventory and tracking sheet can be used to track movement of devices and media within a facility.  It is recommended that a separate tracking sheet be used for portable media. 

	Device or Media Inventory Tag Number
	

	Device or Media Name
	

	Device or Media Owner (e.g. Unit or Division Name)
	

	

	Hardware/ Software Control Number
	Hardware/ Software Description


	Data Security Classification


	List Security Controls (e.g. Virus, Access, Log-In)


	Assigned to

(Name)
	Authorized By

(Name)


	Date Out
	Date Due
	Date 
Returned


	Scanned for Viruses or Other Malicious Software (Y/N)
	Date Software Back-Up Created


	Inventory Control Official

(Name)

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


	The tools and templates provided in CalOHI Policy and Information Memoranda have generally been authored by HIPAA workgroups.  Users should view the information presented in the context of their own organizations and environments.  Legal opinions and/or decision documentation may be needed when interpreting and/or applying this information.  



