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Policy Memorandum 2005-60
Exhibit 3

Device/Media Tracking Sheet

This tracking sheet can be used to ensure each specification under Device & Media Control is being met for the devices and media that contain EPHI.  It is also practical to apply these same requirements to devices and media that do not contain EPHI. 

	Device/Media
	Disposal
	Re-Use
	Accountability
	Back-Up & Storage

	Example: Hard Drive from Box “X”

	Scrubbed 3X
	Released to Local School
	Central IT scrubs & distributes
	Completed 1/1/2004, Logged out to XYZ Storage

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


� Keep in mind, when the hard drive is removed from Box ‘X’, you then need to track that media and not just the box.  This also applies to any other device that contains EPHI.





	The tools and templates provided in CalOHI Policy and Information Memoranda have generally been authored by HIPAA workgroups.  Users should view the information presented in the context of their own organizations and environments.  Legal opinions and/or decision documentation may be needed when interpreting and/or applying this information.  



