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Contingency Planning Tools

	Exhibit Number
	Name of Tool
	Purpose

	4
	Recovery Team Address Form
	Identify members of the Recovery Team including name address, email and phone numbers

	5
	Disaster and Recovery Team Roster
	Team roster including roles, names, department and phone number

	6
	Vendor Contact Form
	Contact form for vendors including name, address, phone number and comments

	7
	Operational Recovery Responsibilities
	Operational recovery roles and responsibilities checklist

	8
	Disaster Procedures Form
	Template for reporting a disaster and procedures immediately following a disaster

	9
	Damage Assessment Checklist
	Checklist to assess the damage following a disaster

	10
	Hardware Installation Checklist
	Checklist for hardware installation following a disaster

	11
	Physical Security Checklist
	Checklist to ensure physical security following a disaster

	12
	Administration Checklist
	Checklist of supplies and equipment following a disaster

	13
	Communications Checklist
	Checklist for communications installation

	14
	Systems, Applications and Network Software Checklist
	Checklist to restore systems, applications and network following a disaster

	15
	Alternative Cost Considerations Checklist
	Checklist to determine the feasibility of alternate sites such as cold, warm or hot sites

	16
	Operations Checklist
	Checklist to ensure productions systems and backup data are retrieved

	17
	Operational Recovery Management Form
	Checklist to determine escalation procedures and responsibilities


The tools and templates provided in CalOHI Policy and Information Memoranda have generally been authored by HIPAA workgroups.  Users should view the information presented in the context of their own organizations and environments.  Legal opinions and/or decision documentation may be needed when interpreting and/or applying this information.  


