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Workstation Inventory
This template can be modified and used to inventory workstations and their uses.  Consideration should be given to those who access the workstations daily and for what purpose.  
	Location
	Computer Connectivity
	Programs Accessed
	Workstation Function(s)
	EPHI Accessed 
(Yes or No)
	User Classification(s) for Workstation
	Portable Workstation (e.g. laptop)?

(Yes or No)

	Example:  Claims Area, Cube #10
	Example: LAN, Internet
	Example: Medi-Cal Eligibility, Claims Processing, Patient Records
	Example: Check Eligibility

Submit Claims

Update Patient Billing Record
	 FORMDROPDOWN 

	Example: Key Data Operator, Business Manager
	 FORMDROPDOWN 
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	 FORMDROPDOWN 


	The tools and templates provided in CalOHI Policy and Information Memoranda have generally been authored by HIPAA workgroups.  Users should view the information presented in the context of their own organizations and environments.  Legal opinions and/or decision documentation may be needed when interpreting and/or applying this information.  


